Annual Duties

rf—
r' KHALSA COLLEGE FOR WOMEN SIDHWAN KHURD (LU_DHIANA)
COLLEGE ADMINISTRATION 2023-24
Duties of Staff
mmitt . Academic Council bt
- - D, Navdip Kaur (Con * DrNavdip Kaur —Coordinator
« Dy, Gogandeep Dhami Examination Committee
« ' Ms. Roopa Kaur Rai (Theory&Practical)
v Ms. Inderit Kaur J-km;\ o/
« S.Gagandeep Aulakh A'}* W' Mrs Kammqee? Kaur ¥ g
« Mr, Puneet Wadhwa e  Mr Ashwani Jai -
o Mrs. Baldev Kaur Mann (OfT. Supdt) *  DrParamjit Kaur Xory
2. Advertisement Cell M Remedial Teaching
o Dr. Jasdeep Kaur }0’ : « Ms Roopa Kaur Rai
« Mrs Karamdeep K * Ms Rajni 2&/’7
« DrMahipal Dutt
P @ éé ;,- Internal Assessnient
“NCONA Ry e Mr Ashish Kumar
3. Academic Audi i 10. ive Block Maintenance Wy
> SEEED S 5,_/ . Mrs. Baldev Kaur Mann (OFF. Supet 10
* Mr Ashwani Jain : * Miss Rajni uv_'/

*  Mrs Baldev Kour Mann

4 M&u% 11. Anti Ragging Squrd’
* Dr. Gagandeep Dhami* : . Q’{/
" Mrs Ramanpreet Kaur
¢ Dr. Parmjit Kaur ox‘a.w . Der;xtKw?..g\ﬁr“"/
12. Anti Drug Cell

5. Alumni Association
* Dr Ammdeep
* Ms Roopa Kaur Rai * Ms Rajvir Kaur B
=  DrBalwinder Kaur w

6. .A_dé;m&u_n_(gu_q_u_rg 1. Aunual Prize Distribution
Dr Navdip Kaur- Coo:dmnor

* Mrs Ramanpreet Kaur v, Ms Inderjit Ka:
Dr Mahipal Dun
Ms Bhagwant

(Web Designing & Multiniediz)
* Dr. Gagandeep Dhamni

; (Communicative Englisify
o Mrs Harwinder Kaur 1% mAQAALQAR A mmittee
(Compauter Based Accountin Roopa Kaur Rai-Coordi /
AN Criteria | Yl
7. AISHE Committee * Ms Roopn](.m. Rai

* Mr. Puneet Wadhwa o Mrs Hardeep

* M, Sanjay Kumar (C]W ’W o G R

Annual Stock Checking Commitfee -
Dr. Mahipal Dutt : al;-Nanip

*  Mrs. Baldev Kaur Marfi (OfF, SUpdl i B Rajui

*  Ms. Rajni (Clerk) r_\a-/ ¢ B Jasdeop N W

e R
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Criteria 1. Clubs
Dham Science & Eco Club
: g g:&m*@m T * S.Gagandeep Aulakh ¢, A~
A u%M“’ o e
u
Q‘!“’_.- *  Mrs Jaspreet Kaur @A”

o Puneét \»Vadhwa
. * Mrs. Ramanpreet Kauw

’ G IPR Cell
o J“‘""‘ * DrGagandeep Dharyj
. Ms lndequt Kaur & L four * Mrs Hardeep Kaur

Human Rights Club 252 M

® Dr. Jasdecp Kaur
e Dr. Mahipal Dutt .
Legal Literacy Club 1»%

* Mr Ashish Kumar

e Ms Harpreet Kaur (Compulcr) w

Social Science Club/Forum E

e DrAn Amandeep Kn e Mrs Hardeep m;u
* Mrs Jaspreet Kaur e Mrs Kmmdccp Kaur W
e Mr k. gp_,\ Red Ribbon Club .
* \ t,xo{/\ * Mrs Hardeep Kaur AWJY
15. ﬂ%“ 'Cy d B 1{”'1“;) * S. Gurjeet Singh ‘)
® asdeep Kaur ( Commerce Club
Foonouticy) ¢ Mrs Harwinder Kaur

16. Building Committee . M{S Harjeet Kaur __Wl/
* S.Gagandeep Aulakh(Convener) GAUAbA
 DrParamdeep Singh 22. College Magazine Editorial Board
* Mr sanJay Kumar, Clefkg . ., * Dr Gaﬂaﬂdeep Dharni (Chl'efEditor)

., R‘ . -
Mr. Jagraj Singh (LA) . gﬁoo manpreet Kaur (Pictorial er /

5 I
17 %ﬁwal o h \ ).-.,23 Community Outreach Activities
* Mrs Hardeep K‘“’&"/ *  Dr. Balwinder Kaur 21 !;i E \i)

* DrParamdeep Sungh,v"
. College Calendar
18. Co £ * Ms Ramandeep Kaur Sivia =

» DrNavdip Kaur
* DrGagndeep Dharni . 24. Committee for Prevention of Sexua]

* Ms Inderjit Kaur A ; Harasce oot : g
19. College Canteen Committee » :‘)45 :‘J"i ) ?
e DrGagandeep Dharni e Dr ummél VE“"‘W

$ xa i 25, lling Cell

* Dr Paramdeep Singh . * Mr Ashish Kumar '

* Mrs Harwinder Kbur - Guidance & V‘

20. ity Enhancem alue ad
cou ud Preparation for CA 00
M * Dr Paramjit Kaur — CTET,PTET
e DrJasdeep Kaurhg *  Mr Ashwani Jain- Various s
e Mr Ashwani Jain /_);-'/ competitive exams of d. cn{s like
Police, Banks and other officers.

Khalsa College fidr Wémein,
Sidhwan Khurd Ludhianak



27,

29. Decoration & Seati

30.

31

Cleanliners supervision and materia) 32. E-lessons preparatio
incharpe ) . MrsRamanpreetKaur(Coordinator
* Mr. Ashish Kumar ( Convener) 1’%’ *  Mrs Harpreet Kaur (Comp) QY’/
*  Dr. Paramdeep Singh s
*  Mrs. Baldev Kaur Mann (O, Supdt.w 33. Fesdback Cell
e Mrs. Amandeep Kaur (Lib, Rcstorer)\y, * "Ms Roopa Kaur Raj [
* S.Jagraj Singh (LA *  Mrs Harwinder KaurV .\ =
* All Peons, Mali & Sweepers __ @3&"' Dr Geetanjali Arora é\y
. s % \ . .
. ”s’tsu&en 3 hn-n: P nia A MsRajni
¢ My Has ¢ , efg b)w‘l‘:&.. q
Cultural/Youth Fesfrod¥} ommittee 8
Exchange Prop,
*  DrGagandeep Dharni. (Conyener *  DrNavdip Kaur
¢ Ms Inderjit K’nur.-(Co-Convener) A\JAG“'AV * Ms Roopa Kaur Raj
) *  Ms Rajvir Kaur
Dramatics Society
* DrGagandeep Dhjni 35, First Aid & Red C Committee
. M,‘slnderjit Kaur i Heom *  Mrs Karamdeep Kaur [,
. DrGeela.njali Arora () * Dr Paramdeep Singhy
* Mrs Karamdeep Ka
Literary Society 36. Guidance and Counseling Cell
* MsRoopa KaurRai Y7 <= *  Ms Indegjit Kaur \Amﬂ%»
*  DrBalwinder Kaur > A *  DrParamjit Kaur )\
* DR Mahipal Dutt %4-\/ i
¢ DrParamjit Kaur N 37. Green Audit ;
o *  Dr Amandeep Ka
Fine Arts_Society ; * S.Gurjeet Singh ,
* Mrs Harwinder Kaur
*  Mr Ashish Kumar " 38. Grievance edressal cell
*  Mrs Bhagwant Kaur%//\./ * 8. Gagandeep Aulakh G LeA
* Mis Bhagwant Kayr P~
Daily Activiti \

39. Gurudwara C, itt
* S.Gurjeet Singh J )L‘ * * Mrs Karamdeep Kaur Convener) Sh—
Committee

ement
* Mrs Hardeep Kaur
* Dr. Balwinder Kaur &%
* Dr. Paramdeep Singh
* Ms.Bhagwant Kaur %W 40. B.O_S.L)Ba_limn_mm

/

*  Ms Roopa Kaur Rai Dr. Jasdeep Kaur 4+

1 / . . i
Equal Opportunity/Internal Committee *  Dr.Parmjit Kaur? W‘
or Disabled/Differently abled stud * Mrs Hardeep Kaur
L

« Dr. Amandeep Kau Mrs. Amandeep Khur (Lib Ruw
/
Energy Audit : 41. Hostel Committee
* 5. Gagandecp Aulakh, LyhAn *  Mrs Hardeep K:er( vener) (YA~
* S. Gurjeet Singh " *  Dr. Parmjit Ka
' | Q”()"j’ *  Ms.Rama Makkar (LA) R
' )
N
Ppficigal,
College for‘Women,
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ommitt N
o Mrs. Baldev Kaur Mann, (O o

43, Instagram and Tweeter Aj%gn( c
« Ms Avneet Kaur k&, 2

Ms Harpreet Kaur (Comp)w

44, Incharge College Equipments

Mrs. Baldev Ka{w n- Administration
Oﬂ'u:t:n%-;)-ﬁ\m

Mr Puneet Wadhwa- Library Equipm

Chd) -
& Laptops, Principal Office, LCD, TV * Mr Puncet Wadhwa, Convener\r/ )
Sets, Computer Labs Equipments (4-6) * Mrs Jaspreet Kaur
*  Mrs Ramanpreet Kaur- Smart Bo £ * Mrs Ramanpreet KW /
*  Mrs Jaspreet Kaur- Handy Camera, *  Dr. Pamnjit Kaur{ _
A CCTV Cameras, Lab Equipments (1-3) o Mrs, Baldey Kaur MW :
~—==v—. Gagandeep Aulakh & S, Jagraj Si

(Air Conditioners, Water Purifiers,
Generator, All Electrical & Water
Equipments, Water Dispensers, Water
Coolers, Tube Lights, Bulbs, Sound

System, Submersible Motor Water
Taps) & m
S. Jagraj Singh- To help the above
Incharges,

Prof, Ashish Kumar
Dr Paramdeep Singh
Sh. Salig Ram

Sh. Rajnish Kumar

46. Lms
* MrPuneet Wadhwa

* Ms Harpreet Kaur (Comp) 8_,)),
47, Leave to Students Comml(tg

* Al Mentors

(T
*  MrsBaldev Kaur Mannw

* S.Jagraj Singh -

Record k ing of
leaves of students ,ﬁ/ep

48, ank ittee
*  Dr. Mahipal Dyy (Cmvener)

*  Mrs Harwinder Kaur

* Dr Mandeep Kaur

s

49.

b

aintenance of Notj oards/ Na
Plates/ Other boards ete,

« Mrs Karamdeep Kaur 9‘\/
¢ Prof. Ashish Kumar

* Dr. Mahipal Dutt @\,r‘

C

—_—

Dr Balwinder Kaur (Incharge) 4
Mrs. Baldev Kaur Mann, Off, Supdt,
S, Jagraj Singh

New Courses Com ittee (UGC & PU

wl

Z

Bl

51,

52, NSS : A
* MsInderjit Kaur- 1* Unit
* Mr Ashish Kumar- 2™ Unit .

53. Parent Teacher Association

* Dr. Gagandeep Dhami f{fzoj%

* Dr. Balwinder K. "
* MsNidhi {°

.

54, Placement cell

. MrPuneetWadhwa_\M
* DrJasdecp Kaur

2N
* Mr Ashwani sain fy, - Yoor

55. PAR Committee

*  MrPuneet Wadhwa
Dr. Parmjit Kaur \Aw
Ms. Bhagwant Kaur Lo~
Mr. Sanjay Kumar (Clerk) (£’

S6. Phot and Vid hy Commi
* Mrs Ramanpreet Kaur (Computer)
Mrs Harwinder Kaur (Commerce)
Dr. Aﬂ\&ndﬂp Kaur (Shience
Mr Ashish Kumar
Dr. Mahipal Dutt for Photographs record
in Library,
cand rs mi
Prof. Inderjit Kaug (Convener) A wdesyt kan
Dr. Mahipal Dut
Dr Paramdeep Sing|
Ms Bhagwant Kaur

L4

/

57. Pi




“. Ann al rt
mittee _— * Mrs Hardip Kaur (Overall Incharge of
» Ms Roopa Kour Rai (English) lnd:?e o all Scholarships & Noglal Officer
« Dr. Balwinder Kaur (Punjab) <2y SC/OBC)
o DrMahipal Dutt (Hindi) - * Mr Ashish Kumar (Minorities,
« M Ramanprect Kaur Q) University & UGC)
. Mrs. BWWM (To Send all the * Mrs Ramanpreet K:ur(s}n)p@/ /
news) (T Scholarship)
o 8. Jagraj Singh (Typing)$7 * DrParamdeep Singh )gb’\
[ pom
- M¢:st-(€~:7.&f’b: J NJagraj Sing ﬁ»‘(’s G5
59. Proctorial Committee/Discipline ~ Do g 7 oM Yanhavi ";::.',‘,
o Mrs Hardeep Kaur . Seminar/Exten
» S.Gagandeep Aulakh(p b .
« DrParamdeep S I\Qa\r\»" *  DrGeetanjali Arora
o Ms Inderjit Kaur ‘Suadud HeA
60. Prospectus Committ « MrP Wadhw
*  Dr. Navdip Kaur (Convener uneet'
* Dr. Balwinder Kaur ¢ Mrs Harwinder Kar ;
¢ Dr Amandeep Ka * DrlJasdecp Kaur \ -
¢ Ms Rajni (Mathematics) * Mr Ashwani Jain | 6‘/
* Mrs. Baldev Kaur Mann
67. Student In
61. Purchasing Committee * DrJasdeep Kaur
* Dr. Navdip Kaur (Conve *  Dr Mahipal Dutt -
¢ Mr Puneet Wadhwa N
* S. Gagandeep Aulakh &,p J 68, Self Study Courses
* DrJasdeep Kaur \& * Mrs Igspn:ct Kaur- Coordinator &)5/
* Dr Paramjit Kaur Q(".) : Ms Avneet Kaur ’h&,,,}/)' 5
62. Reception Committee 69. Stafl Meeting Record
* Dr. Navdip Kaur ' *  DrGeetanjali Arora
» Dr. Gogandeep Dhami . MsJyoti w
o MsInderjitKaur \w3K1F '
70. Studen ion surve
63. Research & Development Cell ® MsRajni s

*  Dr. Navdip Kaur (Convener)
Dr. Gagandeep Dharni

Dr. Balwinder Kaur

Dr. Geetanjali Arora
Dr. Parmjit Kaur g
Dr. Mahipal Dutt @0\(/
Student Council (CSA)

Dr Gagandeep Dharni (Dean)
Ms Inderjit Kaur \%
Mrs Harwinder Kaur

Mrs Hardeep Kaur @.,\_/

. & 8 0 8

sidhwan Khurd (

*  Mrs Karamdeeh Kaur {f,—

71, Start up cell

* Ms Roopa Kaur Rai

e MrPuncet wadhwa- Web Dwgmngw
o Ms Inderjit Kaur-Makeover 3

*  Mry Harwinder Kaur-Tally 1P .
L ]

.

Dr. Paramjit Kaur- Fashion Desigping {2
Ms Nidhi Chopra- wng@)‘l*

.y

72. Suggestion Box
¢ Mrs Baldev Kaur Mann-

Ludhiana)




ports Committee : ' 78. Time Table Commillg

'

+ DrParamdeep Sin . m’;"“"

o Dr. Jasdeep Kaur WS y unt @(
. MrAshwmiJainQ%Q:‘):/ o Mrs Raman Kaur /
ur

« Ms Bhagwant Ka

79. UGC nnd National Council for Teacher
ucation (NCTE mittee

e Mr Puneet Wadh

4. Slud And und/Scholarship/
Fee Concesslon Committee n Committee
« Dr. Navdip Kaur (Convener)

¢ Dr. Parmjit Kaur
« - Dr. Gagandecp Dharm e Mrs, Baldev Kaur Mann (Off. Supdt.
o Prof. Inderjit Kaur

o Mr. Sanjay Kumar (Clerk) ’4?
o Prof, Harwinder Kaur ¢
* Mrs, Baldev Kaur M

80. W Assemb dents
75. Switching off Fans, Bulbs & Complete Attendance and Address by Teachers
Locking » Dr Gagandeep Dharni (Convener) W‘
* Mrs. Amandeep Kaur- Main & PG o Mrs Karamdeep Kaur (Co-Convener) L/2=
Library fymo\:

All announcements schedule of present
Is Mes Bhagwant Kaur
Dr. Geetanjali Arora
(Prayer, Harmonilim)
Mrs Ramma Makkar — over all checkinge“ﬂbg\o Mrs Jaspreet Kaur- Projector Setting
,«v}‘/ o Mrs Harmanpreet
76. Transport Commiltee »  Mrs. Rama Makkar - Staff Afiendance
« S.Gurbakhshish Singh, Bus Supervisor A s Jagraj Singh - Mike Setting~$
» S.Gagandeep Aulakh (Co-Convener

« Mr Ashwani Jain- All bis relatgd fo /3, +. 81. Website Updation \{y’
Transport M’) e MrPunest Wadhwa

¢ Mrs Harwinder Kaur . MrsRmnanpreet

»  Mr. Katar Singh- First Floor All Over o4,

*  Smt. Kuldeep Kaur- Ground Floor All
Over
.

ction Pr

82. Youtube Channel & chbook page of
college -coordinator

. Mrs Jaspreet Kaur. &5,. )

» Dr Gagandeep DHarni

Note: All the Staff Members are required to note all the duties and put signatures in front of
his/her name. It is also informed you that all the staflf members will perform his/her duty with 2
full responsibility and in time. Undersigned will not remind any duty to anyone.

Khalsa College for Wi
Sidhwan Khurd (Lu
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Admission Notices
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Internal Assessment/Award List Notice




Notice for MST
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Notice for Practical Exams
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