
Annual Duties 2023-24

<br>



KHALSA COLLGE FOR WOMEN SIDHWAN KHURD (LUDHIANA)

<br>

COLLEGE ADMINISTRATION 2023-24

<br>

1. Advisory Committee

<br>

Dr. Navdip Kaur

<br>

Dr. Gagandeep Dharni

<br>

Ms. Roopa Kaur Rai

<br>

Ms. Inderjit Kaur-fas

<br>

S. Gagandeep AulakhA

<br>

Mr. Puneet Wadhwa

<br>

Mrs. Baldev Kaur Mann (Off.

<br>

2. Advertisement Cell

<br>

Dr. Jasdeep Kaur

<br>

Mrs Karamdeep Kur

<br>

Dr Mahipal Dutt

<br>

Mr Ashish Kumar

<br>

ConV

<br>

3. Academic Audit Committee

<br>

Dr. Navdip Kaur

<br>

Mr. Ashwani Jain

<br>

4. Administrative Audit Committee,

<br>

Dr. Gagandeep DharniI

<br>

Dr. Parmjit KaurKo

<br>

Mrs Baldev Kaur Mann

<br>

5. Alumni Associntion

<br>

Ms Roopa Kaur Rai

<br>

Dr Balwinder Kaur

<br>

6. Add-On-Courses (Co-ordinators)

<br>

Mrs Ramanpreet Kaur l

<br>

(Web Designing & Multimedia)

<br>

Dr, Gagandecp Dharni

<br>

(Communicative Enot

<br>

Mrs Harwinder Kaur

<br>

(Computer Based

<br>

7, AISHE Committce

<br>

Mr. Puncet Wadhwa

<br>

Mr. Sanjay Kumar (

<br>

Dr. Mahipal Dutt

<br>

d Accounting)

<br>

8. Annual Stock Checking Committee

<br>

Ms. Rajni (Clerk)

<br>

Mrs. Baldev Kaur Ma(Of.Supd

<br>

Dutics of Staff

<br>

Mrs.Amandeep Kdur (Lib.

<br>

9. Academic Council

<br>

Dr Navdip KaurCoordinatòr

<br>

Examination Committce

<br>

(Theory&Prnctical)

<br>

Mrs Karamdeep Kaur

<br>

MAshvani Jainj

<br>

Dr Paramjit Kaur

<br>

Remedial Teaching

<br>

Ms Roopa

<br>

Kaur

<br>

Ms Rajni 9

<br>

Internal Assessntnt

<br>

Mr Ashish Kumar

<br>

10. Administrative Block Maintenance

<br>

Mrs. Baldev Kaur Mann (0T Sundt bo

<br>

Miss Rajni

<br>

11. Anti Ragging Squrdi

<br>

Mrs Ramanpreet Kaur

<br>

Dr Paramjit Kauro

<br>

12. Anti Drug Cel!

<br>

Dr Amandeep Kaud

<br>

Ms Rajvir Kaur

<br>

13. Annual Prize Distribution

<br>

Dr Navdip Kaur- Coordinator

<br>

MsInderjit Kaur. eytfau

<br>

Dr Máhipal Dutt

<br>

Ms Bhagwant Kauka

<br>

14. AQARNAAC Comimittee

<br>

Ms Roopa Kaur Rai-Coordi

<br>

ator

<br>

Criterial

<br>

Ms Roopa Kaur Rai

<br>

Mrs Hardeep Kaur

<br>

RepDR(comp

<br>

Criter

<br>

Dr.NavdipKauro

<br>

Ms Rajni

<br>

Dr. Jasdecp kuur

<br>

Khalsa Collese forWomen,

<br>

Sidhwan Khurd (Ludhiana)

<br>



Criterin 3

<br>

Dr. Gagandeep Dharmi

<br>

Dr. Balwinder Kaur,

<br>

Prof. AhwanjJainhm)i

<br>

Critetsshiah kp

<br>

M. Punedt Wadhw

<br>

Criletiás

<br>

Ms Inderjit Kaur

<br>

Omcp kau

<br>

Mrs Harwinder Kaur

<br>

• BParardeep Singh

<br>

Critel

<br>

Dr Amandeep Kau

<br>

Mrs Jasprect Kaur

<br>

MrAshish,Kumar

<br>

15. Bursar

<br>

Dr. Jasdeep Kaur

<br>

Economics)

<br>

16. Building Committee

<br>

S. Gagandeep Aulakh(Convener) Ae

<br>

Dr Paramdeep Singh

<br>

Mr. Sanjay Kumar,

<br>

Mr. Jagraj Singh (LA)

<br>

17. Buddy Groun Incharges

<br>

18. College Calendar

<br>

Dr Navdip Kaur

<br>

Dr Gagndeep Dharni

<br>

ci

<br>

Mt. Ashwani Jain (Nodal Omicer-As3.

<br>

Mrs Hardeep Kau

<br>

Ms Inderjit Kaur

<br>

S.

<br>

19. College Canteen Committee

<br>

Dr Gagandeep Dharni

<br>

Dr Amandeep Kar

<br>

DrParamdeep Singh

<br>

Dr Jasdeep Kaur

<br>

Mr Ashwani Jain

<br>

20. Capacity Enhancement/Value added

<br>

courses for Students

<br>

21. Clubs

<br>

22.

<br>

Science & Eco Club

<br>

S. Gagandecep Aulakh A

<br>

Dr. Amandeep Kaude

<br>

IT Club

<br>

Mrs Jàsprect Kaur

<br>

Mrs. Ramanpreet

<br>

1PR Cell

<br>

Dr Gagandeep Dharni

<br>

Mrs Hardeep Kaur

<br>

Human Rights Club

<br>

Dr. Jasdeep Kaur

<br>

Dr. Mahipal Dutt

<br>

Legal Literacy Club

<br>

Mr Ashish Kumar

<br>

Ms Harpreet Kaur (Computer) B

<br>

Social Science Club/Forum

<br>

Mrs Hardeep Eingh Ko(

<br>

Mrs KaramdeepKaur

<br>

Red Ribbon Club

<br>

Kauq/

<br>

Mrs Hardeep Kaur

<br>

S. Gurjeet Singh

<br>

Commerce Club

<br>

Mrs Harwinder Kaur ku

<br>

Ms Harjeet Kaur'

<br>

College Magazine Editorial Board

<br>

Dr. Gagandeep Dharni (Chief Edtor)

<br>

Mrs Ramanpreet Kaur (Pictorial

<br>

Editor)

<br>

Community Outreach Activities

<br>

Dr. Balwinder Kaur oa

<br>

Dr Paramdeep Singh l

<br>

Ms Ramandeep Kaur Sivia

<br>

24. Committee for Prevention of Sexual

<br>

Harassmnent of Women at vork place

<br>

Ms RajnioN

<br>

Dr Geetanjdli

<br>

25. Counsclling Cell

<br>

Mr Ashish Kumar

<br>

Mrs Harwinder Kaur - Guidance &

<br>

Preparation for CA

<br>

Dr Paramjit Kaur -CTET,PTET

<br>

Mr Ashwani Jain- VariousA

<br>

competitive exams ofdeparthents like

<br>

Police, Banks and other officers.

<br>

Khalsa College for Wbmen,

<br>

Sidhwan Khurd (Ludhianal

<br>



Cleanlincrssupervision and material

<br>

incharge

<br>

Mt. Ashish Kumar ( Convener) B

<br>

Dr. Paramdeep Singh

<br>

Mrs. Baldev Kaur Mann(0f. Supd-dtdu

<br>

Mrs. Amandeep Kaur (Lib, Restorer)An

<br>

S. Jagraj Singh(LA) S

<br>

All Peons, Mali && Sweepers

<br>

Students-S

<br>

• ms Hjeet

<br>

27. Cultural/Youth

<br>

Dramatics Socicty

<br>

Dr Gagandeep Dhaçni

<br>

•, Mfs Inderjit.Kaur

<br>

DGeetanjali Arora

<br>

DrGagandeep Dharni- (Convener)

<br>

Ms Inderjit Kaur:(Co-Convener)
Audugti

<br>

Mrs Karamdeep Kau

<br>

Literary Society

<br>

MsRoopa KaurRai

<br>

Dr Balwinder Kaur

<br>

DR MahipalDutt

<br>

Dr Paramjit Kaur

<br>

Fine Arts Society

<br>

Mrs Harwinder Kaur

<br>

Mr Ashish Kumar

<br>

Mrs Bhagwant Kaurßu

<br>

28. Daily Activities Record

<br>

Dr. Mahipal Dutt

<br>

S. Gurjeet Singh

<br>

29. Decoration & Seating Arrngement

<br>

Committee

<br>

mmittee

<br>

Dr. Balwinder Kaur

<br>

Dr. Paramdecp Singh y

<br>

Ms.Bhagwant Kaur

<br>

30. Equal Opportunity/Internal Committee

<br>

for Disabled/Diffcrently abled students

<br>

Ms Roopa Kaur Rai

<br>

Dr. Amandeepl

<br>

31. Energy Audit

<br>

32. E-lessons preparation

<br>

S. Gagandeep Aulakh, ah

<br>

S. Gurject Singh

<br>

33.

<br>

Mrs RamanpreetKaur (Coordinator /

<br>

Mrs Harpreet Kaur (Comp)Ray

<br>

Feeback Cell

<br>

Ms Roopa Kaur Rai

<br>

Mrs Harwinder Kaua

<br>

Dr Geetanjali Arora

<br>

Ms Rajni

<br>

34. Faculty Developmn Prog. And Faculty

<br>

Exchange Prog.

<br>

Dr NavdípKaur a

<br>

Ms Roopa Kaur Rai

<br>

Ms Rajvir Kaur

<br>

35. First Aid & Red Cross Committee

<br>

Mrs Karamdeep Kaur

<br>

DrParamdep Singh

<br>

36. Guidance and Counseling Cell

<br>

Ms Inderjit Kaur

<br>

Dr Paramjit Kaur

<br>

37. Green Audit

<br>

Dr Amandeep

<br>

S. GurjeetSingh

<br>

38. Grievance Redressal cell

<br>

PS. Gagandeep Aulakh Gtle

<br>

Ms Bhagwant Kaur

<br>

39. Gurudwara Committee

<br>

Mrs Karamdeep Kaur (Convener)

<br>

Dr. Geetanjali Arora

<br>

Mrs-Hardeep Kaur (:

<br>

Mrs. Amandep Kaur(Lib.Res)Arnanga

<br>

40. Hospitality Committee

<br>

Dr. Gagandeep Dharni,

<br>

Dr:Pamjit KaurlegConveae)

<br>

Mrs Hardeep Kaur

<br>

Dr. Jasdeep Kauroo

<br>

.Mrs.Amandeep Kaur (Lib

<br>

41, Hostel Committee

<br>

Mrs Hardeep Kaur (Convener)

<br>

Dr. Parmjit Kaurle

<br>

Ms, Rama Makkar (LA) RaraRk

<br>

Pshcipal,

<br>

Khalsa College forWomen,

<br>

Sidhwan Khurd (Ludhiana).

<br>



Invitation Committee

<br>

Teacher In-Charge of concerned Fupction

<br>

Mrs. Baldev Kaur Mann(or. Supda

<br>

43. Instagram and Tweeter Account

<br>

Ms Avneet Kaur

<br>

Ms Harpreet Kaur (Comp)

<br>

44. Incharge College Equipments

<br>

Mrs. Baldev

<br>

office

<br>

Mr Puneet Wadhwa- Library Equipmerks

<br>

& Laptops, Principal Office, LCD, TV

<br>

Sets, Computer Labs Equipments (4-6)

<br>

Mrs Ramanpreet Kaur- Smart Board /

<br>

Mrs Jaspreet Kaur- Handy Camera,

<br>

CCTV Cameras, Lab Equipments (1-3)

<br>

S. Gagandeep Aulakh & S. Jagraj Singh

<br>

(Air Conditioners, Water Purifiers,

<br>

Generator, All Electrical & Water

<br>

Equipments, Water Dispensers, Water

<br>

Coolers, Tube Lights, Bulbs, Sound

<br>

System,Submersible

<br>

and Water

<br>

Taps)

<br>

da
Administration

<br>

S. Jagraj Singh- To help the above

<br>

Incharges.

<br>

45. Landscaping & Maintenancge of College

<br>

Campus

<br>

Prof. Ashish Kumar

<br>

Dr Paramdeep Singh

<br>

\!

<br>

Sh. Salig Ram

<br>

Sh. Rajnish Kumar

<br>

46. LMS

<br>

Mr Puneet Wadhwa

<br>

ali'gzu

<br>

MsHarpreet Kaur (Comp)

<br>

47., Leaveto Students Committee

<br>

AllMentors

<br>

Ms Baldev Kaur Manndy

<br>

S. Jagraj Singh - Record keepingof

<br>

leaves of students

<br>

48. Library/Book Bank Committce

<br>

Dr.Mahipal Dutt (Convener)

<br>

MrsHarwinderKaur

<br>

Dr. Amandeep Kaur N

<br>

49. Maintenance of Notice Boards/ Name

<br>

Plates/ Other bords ete.

<br>

Mrs Karamndeep Kaur

<br>

Prof. Ashish Kumar

<br>

Dr. Mahipal Dutt

<br>

50. NCC

<br>

Dr Balwinder Kaúr (Incharge)

<br>

Mrs. Baldev Kaur Mann,Off. Supdt.

<br>

S. Jagraj Singh

<br>

51. New Courses Comnittee(UGC & PU

<br>

Chd)

<br>

MrPuneet Wadhwa, Çonvener

<br>

Mrs Jaspreet Kaur

<br>

Mrs RamanpreetKaurty/

<br>

Dr.Parmjit Kaur

<br>

Mrs. Baldev Kaur Mann

<br>

52. NSS

<br>

Ms Inderjit Kaur- 1% Unit

<br>

Mr Ashish Kumar-2nd Unit.

<br>

53. Parent Teacher Association

<br>

Dr. Gagandeep Dharni

<br>

Dr. Balwinder Kqgo

<br>

Ms Nidhi

<br>

54. Placement cell

<br>

Mr.Puneet Wadhwa

<br>

Dr Jasdeep Kaur

<br>

Mr Ashwani

<br>

55. PAR Committec

<br>

Mr Puneet Wadhwa

<br>

Dr. Parmjit Kaur 9

<br>

Ms. Bhagwant Kaur

<br>

Mr. Sanjay Kumar (Clerk)

<br>

56. Photography and Videography Committee

<br>

Mrs Ramanpreet Kaur (Computer)(O

<br>

Mrs Harwinder Kaur (Commerce)

<br>

Dr. Amandeep Kaur(Sience)

<br>

Mr Ashish Kumar

<br>

Dr. Mahipal Dutt for Photographs record

<br>

in Library.

<br>

57. Picnic and Tours Committee

<br>

A

<br>

Prof. Inderjit Kaur (Convener) Audeyt

<br>

Dr. Mahipal Dutt

<br>

Dr Paramdeep Singh

<br>

Ms Bhagwant Kaur

<br>



58. Press, Annual Report&NewsLetter

<br>

Committee

<br>

Ms Roopa Kaur Rat (English) Incharge

<br>

Dr Mahipal Dutt (Hindi)

<br>

Dr.Balwinder Kaur (Punjabi D sCIOBC)

<br>

Mrs Ramanprect Kaur

<br>

Mrs. Bldev,

<br>

news)

<br>

s. Jagraj Singh (Typingy

<br>

Mrs Hardeep Kaur

<br>

59. Proctorial Committee/Discipline

<br>

onn

<br>

S. Gagandeep Aulakh

<br>

Dr Paramdep Stvgh D

<br>

60. Prosnectus Committee

<br>

Dr. Navdip Kaur (Convener)

<br>

Dr. Balwinder KaurŽZ

<br>

Dr Amandeep Kaur

<br>

Ms Rajni (Mathematics)

<br>

61. Purchasing Committee

<br>

Dr. Navdip Kaur

<br>

Mrs. Baldev Kaur Mannha

<br>

(To Send all the

<br>

62. Reception Committee

<br>

Mr Puneet Wadhwaw

<br>

S. Gagandeep Aulakh GA

<br>

Dr Jasdeep Kaur y

<br>

Dr Paramjit Kaur

<br>

Dr. Navdip Kaur

<br>

Dr. Gagandeep Dharni

<br>

Ms Inderjit Kaur

<br>

/

<br>

63. Research & Development Cell

<br>

Dr. Navdip Kaur (Convener 90

<br>

Dr. Gagandeep Dharni

<br>

Dr. Balwinder Kaur

<br>

Dr. Jasdeep Kaur

<br>

Dr. Amandeep Khr

<br>

Dr. Geetanjali Arora

<br>

Dr. Parmjit Kaur o

<br>

Dr. Mahipal Dutt

<br>

64. Student Council (CSA)

<br>

Ms Inderjit Kaur

<br>

Dr Gagandeep Dharni (Dean)

<br>

Mrs Harwinder Kaur

<br>

Mrs Hardeep Kaur

<br>

65/Scholarships

<br>

Commíttee

<br>

er

<br>

Mrs Hardip Kaur (Overall Incharge of

<br>

all Scholarships & Nodal Officer

<br>

66.

<br>

Mr Ashish Kumar (Minorities,

<br>

University & UGC)

<br>

Mrs Ramanpreet Kaur (SHDF(

<br>

Scholarship)

<br>

DrParamdep Singh(Sports)

<br>

Siggh

<br>

Dr Geetanjali Arora

<br>

Ms Inderjit Kaur

<br>

Mr Puneet Wadhwà

<br>

Mrs Harwinder Kaur

<br>

Dr Jasdeep Kaur

<br>

Mr Ashwani Jain

<br>

67. Student Induction committee

<br>

Dr Jasdeep Kaur

<br>

Dr Mahipal Dutt

<br>

CPmyaohavi bethahie

<br>

Lect Committec

<br>

68. Self Study Courses

<br>

Mrs Jaspreet Kaur-Coordinator

<br>

Ms Avneet Kauro

<br>

69. Staff Mecting Record

<br>

Dr Gectanjali Arora/

<br>

Ms Jyoti

<br>

70. Student Satisfaction survey

<br>

Ms Rajni

<br>

Mrs Karamac Kaur

<br>

71. Start up cell

<br>

Ms Roopa Kaur Rai

<br>

Mr Puncet wadhwa- WebDesigning

<br>

Ms Inderjit Kaur-Makeover

<br>

Mr Harwinder Kaur-Tally

<br>

72. Suggestion Box

<br>

Dr. Paramjit Kaur- Fašhion Desigping

<br>

Jeholau

<br>

Khalsa College forWomnen,

<br>

Sidhwan Khurd (Ludhiana).

<br>

Mrs Baldev Kaur Mann- Co-ordinato-|

<br>



Dorts Committee

<br>

Dr Paramdeep Singhy

<br>

Dr. Jasdeep Kaur

<br>

Mr Ashwani Jain

<br>

Ms Bhagwant Kaur a

<br>

J4. Student Aid Fund/Scholarship/

<br>

Fce Concession Committee

<br>

Dr. Navdip Kaur (Convener)1e

<br>

Dr. Gagandecp Dharni

<br>

Prof. Inderjit Kaur

<br>

Prof. Harwinder Kaur

<br>

Mrs. Baldev Kaur Mann

<br>

75. Switching off Fans, Bulbs & Complete

<br>

Locking

<br>

Mrs. Amandeep Kaur- Main & PG

<br>

Library(mot

<br>

Mr. Katar Singh- First Floor AllOver c

<br>

Smt. Kuldeep Kaur- Ground Floor All

<br>

Over

<br>

76. Transport Committee

<br>

S. Gurbakhshish Singh, Bus Supervisor

<br>

S. Gagandeep Aulakh (Co-Convener)

<br>

Mr Ashwani Jain- All bills

<br>

Transport

<br>

1. Teacher ndyetion o

<br>

78. Time Table Committee

<br>

Dr. Jasdeep Kaur

<br>

Mrs Ramma Makkar- over all checking las Mrs Jaspret Kaur- Projector Setting

<br>

Dr. Navdip Kaur

<br>

Mrs
HarwinderIns.

AM...sh8l.

<br>

Dr Gagandeep DHarni

<br>

Ms Rajni o

<br>

Mrs Ramanpre Kaur

<br>

79. UGC and National Council for Teacher

<br>

Education (NCTE) Committee,

<br>

Mr Puneet Wadhw

<br>

Dr. Parmjit Kaur

<br>

Mrs. Baldev Kaur Mann (Off.

<br>

Mr. Sanjay Kumar (Clerk)

<br>

80. Weekly Assembly/ Staff/ Students

<br>

Attendance and Address I

<br>

Dr Gagandeep Dharni (Convener)

<br>

Mrs Karamdep Kaur (Co-Convener)

<br>

All announcements schedule ofpresent

<br>

b Mes Bhagwant Kaur

<br>

Dr. Getanjali Arora

<br>

(Prayer, Harmonium)

<br>

Mrs Harmanpret Kaue

<br>

Mrs. Rama Makkar - Staff Atendance lara

<br>

S. Jagraj Singh - Mike Setting

<br>

Website Und.st

<br>

Mr Puneet Wadhwa

<br>

Mrs Ramanpreet Kaur(/

<br>

82. Youtube Channel & Facebook page of

<br>

college -coordinator

<br>

Mrs Jaspreet Kaur

<br>

Note: Allthe Staff Members are requircd to note all the duties and put signatures in front of

<br>

his/her name. It is also informed you that allthe staff members will perform his/her duty with

<br>

full responsibility and in time. Undersigncd will not remind any duty to anyone.

<br>

Khalsa College for Women.

<br>

Sidhwan Khurd (Lufjany

<br>


